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JOB DESCRIPTION

JOB TITLE:
S.A. Residential Counselor (CSAC)
IMMEDIATE SUPERVISOR: Director of Services/Clinician
DESCRIPTION:

This position involves the provision of an array of training, support, and IADL’s services with a minimum amount of psycho-educational interventions provided within the community and residential settings. Certified Substance Abuse Counselors (CSACs) are responsible for all client related documentation and reports as well as the development and implementation of treatment goals and objectives. Facilitating parent and peer support training groups as needed is also expected.  On a monthly basis, 95.0% of the services provided are to be in the form of direct involvement and training with client' and/or their family members. Remaining hours will consist of conducting service coordination and administrative duties. Position reports directly to DOS.    

TASKS:
1. The S.A. residential counselor will participate in initial assessment of client/family situations and ongoing monthly reports following the approved format.

2. Participate in the development and implementation service plan within the initial thirty-day period.

3. Monitor length of client services and notify referral sources prior to the completion of ninety-day period to determine if continuation is necessary.

4. Have weekly contact with the Referring Agency.

5. Arrange for weekly case supervision with clinical supervisor.

6. Act as a co-leader of parenting and peer support groups as needed.

7. Act as the liaison between family, referring agencies, and other community   organizations.

8. Coordinate client services between various agencies.

9. Maintain case records and document services rendered.

10. Attend weekly staff meetings consistently. Prior approval from management team is required when absent.

11. Prior to the end of each Ninety-day service period, coordinate and facilitate a staffing for the client, inviting the family of the client, the Referral Source, representation from other pertinent agencies providing services and supervision.

12. Maintain high degree of client confidentiality.

13. Work with other staff assigned to cases, communicating effectively.

14. Maintain a high degree of professionalism in the community, with clients, and with referring agencies seeking to build and maintain positive relationships.

15. Assist in providing Individual and Family counseling services to clients in the home and community setting.

16. Assist in providing Crisis Intervention as needed.

REQUIREMENTS:








SKILLS:







KNOWLEDGE OF:

Case management






Community Resources

Client documentation 





             Counseling Interventions
Oral and written communication




             Computer software

Family counseling 






Program planning and coordination 
Human Development 






Crisis intervention
Service Plan Development and Implementation 


Group Dynamics 



Report Writing and Other Client Documentation



TRAININGS’ CERTICATIONS:




OTHER:

CPR/FIRST AID






Home telephone 

Medication Training






DMV license 

Restraint Techniques





             Cell Phone

MINIMUM QUALIFICATION: 

Applicant must meet at least the criteria of CSAC as established by the designated regulatory agency in the Commonwealth of Virginia. A Certified Substance Abuse Counselor must have education at the bachelor’s level or higher. Additionally, the candidate must have 220 hours of didactic education in substance abuse and 180 hours of experiential tasks.
Acknowledgment of Receipt

I have read, understand, and agree to fulfill the duties and roles described in this job description. I clearly understand that Abraham Youth & Family Services , LLC  , reserves the right to modify this description at any time and that I may be required to fulfill the duties and responsibilities in the modified version to maintain my contract with Abraham Youth & Family Services
Employment Status (please check and initial which apply)

 FORMCHECKBOX 
  Independent Contractor
(1099)

______
______

 FORMCHECKBOX 
  Part-time employee


______
______

 FORMCHECKBOX 
  Full-time employee 


______
______

(Eligible for benefits, paid time off



S.A.  Residential Counselor
 
(print)


(sign)



(date)

DOS




(print)

             (sign)



(date)

Initials_____                                 Date _________
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